            Albert Gallatin Area School District 
Elementary Grading Philosophy and Guidelines

I. REPORTING PUPIL PROGRESS DEFINED


Reporting pupil progress is a phrase used to describe the methods schools use to evaluate student learning and the means employed to convey those judgments to parents and pupils.  In the Albert Gallatin Area School District our Kindergarten Orientation, Curriculum Night, Parent-Teacher Conferences, Progress Reports, Report Cards, and MMS accounts, as well as State and Local assessments comprise the major elements of progress reporting.

II. PURPOSES OF REPORTING PUPIL PROGRESS
        The major purpose of evaluating and reporting student performance in the Albert Gallatin Area School District is to ensure the flow of communication among the school, the students, and the home in the interest of providing information on student achievement.  The process is a vital component of and should be a positive influence on our students’ education. 


This grading system enables students, teachers, and parents/guardians to:

1. monitor progress toward educational goals

2. understand students’ strengths and weaknesses

3. know where remedial work is required 
4. plan responsive instruction that addresses students’ learning needs and capitalizes upon their strengths
5. determine students’ attainment of established standards
6. arrange educational and/or vocational opportunities that offer students the greatest potential for success

Reporting pupil progress provides students and families with information that will encourage personal growth.  While students are well served by informal classroom evaluations, it is also important for them to receive formal summary reports on a regular basis.  When children receive information regularly about their needs and achievements, they have the ability to reflect on their learning and to strive to reach their fullest potential
III. ASSUMPTIONS ABOUT THE REPORTING PROCESS

· Reports of student progress are useful tools in helping families learn about their children, teachers, schools, and the quality of the educational experience provided.

· Evaluation of student work is an integral part of the teaching process.

· Common criteria are necessary to assure reliable and fair evaluation practices.

· The evaluation of student progress is based upon the attainment of instructional objectives that are appropriate to the subject offering, grade level, age of the child and accordance to the state standards.

· Every student needs to be informed of his or her progress.

· The degree to which the student attains the subject matter objectives is ascertained primarily, but not solely, by the use of assessment measures.

· The report card is regarded as a relatively objective record of achievement.

IV. FACTORS TO BE CONSIDERED IN DETERMINING GRADES


Grades are indicators of mastery, serve as the means by which summative assessments results are recorded and reported to school officials, students, and parents/guardians indicating the indicate the degree to which the student has achieved the instructional objectives representing each of the subject areas.  This decision is based upon the student’s performance using a variety of assessment tools.

Assessments include not only performances on tests and quizzes, but also performances on completed written assignments for practice, scientific experiments, works of art, performances, demonstrations, essays, reports, prompts, projects, productions, portfolios, demonstrations, activities, speeches, class discussions, etc., and may be evaluated using tools such as standardized tests, teacher – made tests, formative assessments, checklists, rating scales, rubrics, and anecdotal records.  The format of these assessment evaluation tools may be written and/or oral in nature.

V. EVALUATION FEEDBACK


Instructional objectives and the test types should be made clear to each student and he or she should be given continuous feedback on the quality of performance.  The purpose of such feedback is to assist the student’s efforts in attaining the objectives of instruction as opposed to informing the student as 
to where he ranks in relation to others.
VI. RECOMMENDED MARKING PRACTICES


Report cards will be issued every nine weeks (four times a school year). Progress reports will be issued on the 3oth, 75th  and 120th days of school to students who are not meeting basic standards.  Each week, parents are provided test results in the Weekly Wednesday Folder. Parents can also access MMS on a daily basis to review their child’s academic progress. Conferences can be arranged throughout the school year or during the scheduled parent/teacher conference day by contacting the school to make an appointment. There is also a place on the report card to request a conference by the parent or teacher.  Each IEP student is provided a separate progress report with their report card.

Instead of issuing letter grades on the report card, exact percentages earned per subject will be provided.  Grades will also be recorded in percentages on the permanent record card.
THE ACADEMIC GRADING SCALE WILL BE AS FOLLOWS:
Grades will be recorded in Percentages on homework, on tests, in grade books, on report cards, and on the permanent record cards.

REPORT CARD AVERAGE DETERMINATION
Students’ nine week grades will be calculated using a point system, giving greater weight to big projects and exams and less weight to smaller quizzes and assignments.

The number of points earned out of the number of possible points will be recorded into MMS for each assessment.  MMS will automatically divide the total points earned by the total points possible for a grading period to calculate a student’s nine week grade.  Final averages less than 50% will be forced by the teacher to 50% for report card reporting.  Percentages will not be forced for progress reports.

Incomplete grades must be made up prior to the end of the grading period in which it is issued.
Current research indicates that this method of calculation is the best practice and most fair means of determining grades.

The grading scale is as follows:
100% - 93% = A

92% - 90% = A-

89% - 87% = B+

86% - 83% = B

82% - 80% = B-

79% - 77% = C+

76% - 73% = C

72% - 70% = C-

69% - 67% = D+

66% - 60% = D

59% - 50% =F

I = Incomplete

ELEMENTARY HONOR ROLL

Students will be recognized for their academic achievements.  The honor roll will have three levels of achievement:



Highest Honors 
97% - 100%



High Honors

93% - 96%



Honors 


90% - 92%

Academic Performance Indicators for Special Class Subjects, Handwriting and Conduct:



O = Outstanding


S = Satisfactory



P = Making Progress


U = Unsatisfactory



N= Needs Improvemen5t

A “U” in conduct will exclude a student from the honor roll.

Prior to issuing a “U” in conduct on the report card, all teachers, including specialists, will observe the following procedures:

· Step 1 – Teacher attempts to remedy the situation.  All efforts are documented.
· Step 2 – Teacher notifies the principal and homeroom teacher (if applicable). District discipline policy is followed:

·  Teacher/Principal Options:

·  Student conference, Conduct reports, Parent contacts (phone, mail, email, or conference), individual behavior plans, and or student suspensions or loss of school privileges. All efforts are documented.

· Step 3 – If these steps do not resolve the situation, the “U” will be issued in the conduct category on the report card and the student will not be recognized as an Honor Student.

SPECIALISTS
Specialists include: Art, Music, Phys. Ed., Library, and Computer Literacy.  Two evaluations will be given for each student for participation and conduct using the Outstanding, Satisfactory, Needs Improvement, Making Progress, and Unsatisfactory ratings.

PERMANENT RECORD CARD

On the back of each permanent record card is a place for end of year local assessment scores. There will be a separate sheet to place a picture of the student for each year.

K- 2 will document end of year DIBELS Next scores for Reading and the end of year Go Math Assessment. Grades 3, 4, and 5 will document the end of year ELA and Math 4-Sight assessment scores. 
SPECIAL EDUCATION
Special Education and Speech teachers will provide a progress report for the report card for each student with an IEP. 
HANDWRITING 

Handwriting is integrated throughout the English Language Arts (ELA) Curriculum and is rated using the following academic performance indicators:  Outstanding, Satisfactory, Making Progress, Needs Improvement, and/or Unsatisfactory. A "U" in Handwriting does not exclude a student from the Honor Roll.
ATTENDANCE

The format of the MMS report card includes a section to record the student’s attendance record.  There is also a place to record tardy and/or excused early dismissals.
PROMOTION/RETENTION

 Students in Kindergarten through Grade five who meet grade level standards will be promoted. Parents will be informed if student is not meeting basic standards when progress reports are sent home on the 30th, 75th,  and 120th days of school. Parents and Teachers will communicate throughout the year to monitor the possibility of retention.
If a student in Grades K – 2 is consistently performing at the Below Basic level in Reading and / or Math, by the end of the 3rd Nine Weeks, retention is recommended.  Parents will be notified on May 1st of each school year that retention has become a possibility for the educational plan for the student. 

SUMMARY

The Albert Gallatin Elementary Philosophy and Grading Guidelines have been developed, but final responsibility for evaluation remains with the teacher.  Teachers make data – driven decisions and combine the diverse elements of student performance when completing evaluations.

This document will be reviewed and revised as needed.

